Armament ACE Desk Top Instruction
No. Armament ACE-IS-024

TITLE: Completing a Review Task

DESCRIPTION:


Provide instructions on how to complete a Review Task.

Instructions:  

	1. You will first receive an email notification.  
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From:_leemchen@pics,army.mil
Subject: CDI Review Task.

: jmeyer@pica.army.mi

You have been assigned a CD' Review task as part of the following workfiow:

Instructions: The PIO has approved this charter. Afier you login to ACE  Process: Charter Approval Process_CLAYMORE
seroll down and select ne of the dispositions below. CHARTER 12 (Claymore Charter 12) A

Advance forward to the STE directors - Select this option to agree to move
the charter to the STE ditectors for review.

Send back to the PIO for rework - Select this option to have the charter

sent back to the PIO for Rework. weadmin weadrmin

Cancel - Select this option to cancel the charter, the charter will stay in
cancelled state.

Click the "Task Complete” button when finished.
Due Date:  B/52004

Please review within three working days. If you fail to respond, the task wil

automatically be advanced forward to the STE directors

IF YOU DON'T KNOW WHAT TO DO: Role: Assignee
Detailed instructions are available at PIO Charter Workflow tipsheets
Or, call Sheila Speroni on ext. 5935, or the ACE Tearn on ext. 65702
Alterately, send email to ace-help@pica.army.mil
Assignee:  Jessica Meyer
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Please note the warning.
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	2. Click the link that says <_____Review

      task>. 
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From:_leemchen@pics,army.mil
Subject: CDI Review Task.

: jmeyer@pica.army.mi

You have been assigned a CD' Review task as part of the following workfiow:

Instructions: The PIO has approved this charter. Afier you login to ACE  Process: Charter Approval Process_CLAYMORE
seroll down and select ne of the dispositions below. CHARTER 12 (Claymore Charter 12) A

Advance forward to the STE directors - Select this option to agree to move
the charter to the STE ditectors for review.

Send back to the PIO for rework - Select this option to have the charter

sent back to the PIO for Rework. weadmin weadrmin

Cancel - Select this option to cancel the charter, the charter will stay in
cancelled state.

Click the "Task Complete” button when finished.
Due Date:  B/52004

Please review within three working days. If you fail to respond, the task wil

automatically be advanced forward to the STE directors

IF YOU DON'T KNOW WHAT TO DO: Role: Assignee
Detailed instructions are available at PIO Charter Workflow tipsheets
Or, call Sheila Speroni on ext. 5935, or the ACE Tearn on ext. 65702
Alterately, send email to ace-help@pica.army.mil
Assignee:  Jessica Meyer
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	3. You will be prompted to login to the Armament ACE system.

Use your AKO username and your ACE password.
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	4. Once you have reviewed the document Refer to the instructions to make your selection. You may also add comments on your selection. 

When you are finished click [image: image4.png]Task Complete



.  

You will receive the following message,
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Review
Instructions: The PIO has approved this charter. After you login to ACE scrall down and select  Process:
one of the dispositions below.

Advance forward to the STE directors - Select this option to agree to move the charter to the STE
directors for review.

Send back to the PIO for rework - Select this option ta have the charter sent back fo the PIO for
Rework

Cancel - Select this option to cancel the charter, the charter willstay in cancelled state.

Click the *Task Complste" butan when finishet.

Please review within three warking days. If you fail to respond, the task will automatically be Due Date:
advanced forward to the STE directors.

IF YOU DON'T KNOW WHAT TO DO: Role:

Detailed instructions are available at PIO Charter Worklow tipsheets
Or, call Sheila Speroni on ext. 5935, or the ACE Tear on ext. 6702
Alterately, send email to ace-help@pica.army.mil

nee:
9% [P pocument CLAYMORE CHARTER 12 (Claymore Charter 12) A
Comments:
The CD has approved this charter
® Approve
©Da not approve
© Advance forward to the STE directors
© Send back to the PIO for Rework
O Cancel
Completed Reviews Role Approve
LeeMing Chen Assignee Pending
Jessica Meyer Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
LeeMing Chen Assignee Pending
2004-08-05 08:22:35 EDT Jessica Meyer Auditor Yes

01 Upaate Chanter Agproval Process_CLAYMORE CHARTER 12 (Claymore Charter 12) A Contert

Charter Approval Process_CLAYMORE CHARTER 12
(Claymore Charter 12) A

weadmin weadmin

8/05/2004

Assignee

Jessica Meyer

Comments

The PIO has approved this charter









If you decide to Send back to PIO for rework or Cancel the charter be sure to leave some comments as to why you made that decision.








You may see other’s comments.
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