Armament ACE Desk Top Instruction
No. Armament ACE-IS-026

TITLE: Viewing Life Cycle History and Document State 

DESCRIPTION:


Provide instructions on how to view life cycle history and document state.

Instructions:  

Viewing Life Cycle History

	1. First you must go to the documents ‘properties’ page.  An example of this page is shown to the right.    
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	2.  To view life cycle history there is a link on the left sidebar called ‘Life Cycle History’ Click on this link.
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	3. On the Life Cycle History page you may view any reviewer comments that were made throughout the workflow.  You may also see the state of the document and other information you may wish to know about the Life Cycle.        
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Viewing Document State

	1. First you must go to the documents ‘properties’ page.  An example of this page is shown to the right.    
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	2. Now you must look to the bottom of the properties page.  The state of the document is bolded.  In this example the document is still in an open state.  As you proceed through the workflow the state of your document will change accordingly.
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