Armament ACE Desk Top Instruction
No. Armament ACE-IS-004


TITLE: Searching for a document

DESCRIPTION: 
Provide instructions on the different ways you can search for objects within Windchill.  

Instructions:

      The following are the four ways you can search for objects within Windchill.

1. Search icon located in the toolbar at the top of the page.

2. Cabinet Browser

3. Windchill Explorer

4. Product Information Explorer

Search Icon:

	1. Click on the search icon. [image: image1.jpg]


  The search page will be displayed, as shown to the right.

2. Enter the information in the search fields. 

   *Note: If not all of the search               

            criteria are known an asterisk must be used.
3. Click [image: image2.png]


 when finished.
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	4. The results of your search will be displayed as shown to the right.  

5. You may click on the name of the document listed under ‘Number’ to get its properties.
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Cabinet Browser:

	1. Click on the search icon.  [image: image5.jpg]



2. Then click on the Browse Cabinets icon at the bottom of the search page. 
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	3. The cabinets that you are able to browse will be displayed, as shown to the right.  

*Remember that the cabinets you can browse are based on the permissions given to the user name you log in with and may not be the same as shown here.
	
[image: image7.wmf] 



	4. Click on the cabinet you want to browse.  For example, ‘jessica.meyer1’. 
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5. From here you can:

· Navigate further down the hierarchy by click folder links, as shown in figure 1.

· Navigate further up the hierarchy by clicking the View Parent Folder link.

· Navigate to any location in the path above the current location in the hierarchy by clicking the corresponding link in the “You are here:” path.

· Perform actions on objects you have located, such as view their properties.
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Figure 1: The Checked Out Folder

Windchill Explorer:

Windchill Explorer provides the user with a windows-like navigation tool.

	1. From your homepage select the ‘Windchill Explorer’ link on the left side on the toolbar.  
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	2. The Document Manager will come up, as shown to the right.  Click the [image: image11.png]Windchill Explorer



  icon.
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	3. A window will appear that displays all the retrieved cabinets available to you, as shown to the right.
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4. From here you can use any of the following to browse the cabinets and folders:

1. Click the + (plus sign) next to any cabinets you want to expand.  After selecting a cabinet, a list of nested folders will display.

2. Click the + (plus sign) next to any folders you want to expand.

3. Select a folder or cabinet to see its contents.

From this view you can perform a search on a document, check it, update it and check it in. To use Windchill Explorer, the Document Manager screen must be open.
Product Information Explorer:

	1. From your homepage select ‘Product Information Explorer’ from the left toolbar.
	[image: image14.png]ALE

Product Design

Windchill Explorer

Product Information
Explorer

Create Change
Request

Change Manager

W Setect o Windctl object type fo refbesh the crteria filds.

Search On: [All -

W Buter criteri, then clck Search:

Number:[
T
State:| ]
Team:[ ]
Cabinet:| ]
Created By: Browse.
TUpdated By: Browse.

Name

Last Updated: amimDvrn
Search

© Copyright 2001 Parameric Technalogy Corparation

M

Bod 2w o

odify Search Preferences






	2. The Product Information Manager will come up, as shown to the right.  Click the [image: image15.png]Product Information
Explorer



 icon.
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	3. The Product Information Explorer window will appear, as shown to the right.
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Product Information Explorer allows you to create parts and assemblies. Through Product Information Explorer, the user may navigate through parts and assemblies to search for parts and assemblies. This expandable, structured format represents the physical structure.  To use Product Information Explorer, the Product Manager screen must be open.

PAGE  
7/2004
Page 6 of 6

_1148198522.doc
[image: image1.png]R:L.CBrowse Cabinets

“Personal Cabinet

“Checked Out Folder
“Search

“Worklist

“Create Document

“Preferences
2 Help

B Demo Project

B eProduct Team

B Government Shared
B jessicameyerl

8 ProE

B Public Shared

& System

B Type Definitions







