Armament ACE Desk Top Instruction
No. Armament ACE-IS-005


TITLE: Setting Windchill Search Preferences

DESCRIPTION: 

Provide instructions for changing a user’s Windchill search preferences. 

INSTRUCTIONS: 

The following instructions show how the user can modify search preferences. The user may modify the search results sort preference, search results paging preference, or search mode – keyword preference. Figure 1 displays the Windchill Search window.

[image: image1.png]



Figure 1: Windchill Search Window

Changing Search Sort Preferences

1. 
To access the Windchill Search window, as shown above in Figure 1, 

the user may click on the [image: image9.png]“Home Search
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 hyperlink.

2.
Click on the [image: image2.png]Modify Search Preferences



 link on the search window (Fig. 1).

3.
The Edit User Preferences window will open, shown below in Figure 2. The user may change sorting preferences from this window.

4.
Select the object to apply the preference to from the When Searching On menu options.

5.
Change the sorting preference of the results of a search by changing the Sort By or Then By pull-down menu options and the Ascending or Descending radio buttons. 

6.
Click on OK after you have made your selections.
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Figure 2: Windchill Edit User Preferences Window

Changing Search Results Paging Preferences 

1.
To Change the Search Results Paging Preference, select the Search Results Paging link on the Related Preferences menu (last item in list). The window will display, as shown in Figure 3.

2.
Set the Results per page dialog box to a number between 50 and 100, as shown in the window. Note: The higher the number, the longer it will take (response time) for the search results to display.

3.
Then click on OK.

This will make the results of your search into a long list, as shown in Figure 5, instead of a paged list, as shown in Figure 4. 
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Figure 3: Windchill - Search Results Paging 

Note: If you set the ‘Results per page’ number low, you will have to use the page hyperlink (e.g. 1 of 13>>) or the ‘Go to page’ field (just enter a page number) as shown below [image: image5.png]pagelof 13> Gotopage] D



 and in Figure 4.
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Figure 4: Windchill - Search Results With Paging 
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Figure 5: Windchill - Search Results After Setting Results per page to 100

Changing Search Mode Preferences 

1.
To change the Search Mode – keyword preferences, select that link on the Related Preferences window (reference Figure 1). The window shown in Figure 6 will display.

2.
Change the search mode to Boolean, Concept, or Pattern, as needed.

3.
Click on OK or Apply to register the changes. 
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Figure 6: Windchill – Edit User Preferences – Search Mode
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