Armament ACE Desk Top Instruction
No. Armament ACE-IS-007 


TITLE: Drag & Drop Capability 

DESCRIPTION:

Provide instructions on how to drag and drop files to use as primary content when creating a document.

Instructions:

1. On your desktop, located the file you wish to use as the primary content of the document you will be creating in Windchill.
2. Open up Windchill in your web browser and log in. (Refer to Armament ACE-IS-002 for instructions on how to log into Windchill)

[image: image1.bmp]
3. Click on the Create Document icon.  

4. Minimize the screen so you are able to view both the create document screen and the document icon on your desktop.

5. [image: image3.png]


Click on the document on your desktop and drag it on top of the file icon next to Browse. 

The icon is a piece of paper with a paper clip attached to it. [image: image5.png]
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6. When your document is dragged over the file icon, the icon will be a darker shade. Let go of your mouse. If the drag and drop worked the file field under Primary Content will automatically be populated.
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