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TITLE: Windchill Cabinets and Folders  
DESCRIPTION:  

The intention of this information sheet is to explain the use of cabinets and folders as well as their access control rules.

Definition of Folders and Cabinets
Windchill allows the user to enter, store and distribute documents in their electronic form. Windchill uses folders and cabinets to organize these files. A folder in Windchill is similar to a paper folder and is the primary storage mechanism. A cabinet, a special kind of folder, provides the top-level organizing mechanism in the Windchill system. You could consider a Windchill cabinet analogous to a metal filing cabinet in the real world. A cabinet can contain folders and subfolders. The folders and subfolders can contain information or objects. 

Cabinet folders can be owned by individual users or shared among multiple users. As a Windchill user, you are the owner of your personal cabinet along with all of the information stored within it. Your personal cabinet contains a Checked Out folder.  This is the default location for the working copy of any information you check out from the database. In most cases, the personal cabinet is used to store work in progress.

Access Control Rules

The access control list governs create/read/modify access to the cabinets and folders.

Team members can only create a document within their team folders.

The IPT Lead can modify a document that they have in their work list that is in any state.

Only the administrators can delete a document. Because administrators are the only ones who may create a folder, a user must contact an administrator if an additional folder is needed.

All LOS/BLOS users have read access to “released” documents unless they are located in one of the restricted areas. For example, a document placed by a contractor in his cabinet is shared with the government but not other contractors.
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