Armament ACE Desk Top Instruction
No. Armament ACE-IS-015


TITLE: Creating A New Folder in Windchill

DESCRIPTION: 


Provide instructions on how to create a new folder in your Windchill cabinet.

Instructions:

Creating a New Folder:

	1. Click Windchill Explorer on the left sidebar.

2. Click on the Windchill Explorer option when the document manager screen comes up.
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NOTICE-Additional License Agreement Terms

The enclosed softvare incorporates certain software technologies
from Sun Microsystems, Inc. ("Sun Software”] and certain softuare
of The Apache Softuare Foundation ("Apache Software”). Sun Softvare
is provided by Parametric Technology Corperation (MPTCY] to
Licensees of PTC software products ("Licensees”) under a license
from Sun Microsystems, Inc. ("Sun”). Apache Software is provided by
PTC to Licensees under a license from The ipache Software Foundation
("hpache”) . By selecting the "Accept” button at the bottom of this
Agreement, Licensee agrees that in addition to the terms contained
in the Customer Agreement for Licensed Products by and betveen
Licensee and PTC, the following additional terms shall apply to the
use of Sun Softvare and Apache Softvare and any accompanying
docunentation and any corrections thereto. If Licensee does not
agree to all these terms, select the "Decline” button at the end of
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Acceptance/Rejection of Additional License Agreement Terms






	3. Click on the ‘create new object’ icon [image: image2.png]


 within Windchill Explorer.
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	4. Choose folder in the ‘type of object to create’ box.  Then click [image: image4.png]


. 
	[image: image5.png]& Choose Type of Object to Create

Otyect ype
& cotnet

8 Cronge csue
<crange Reauest
93 contirtion tem

Documert
Generic Part

Type [Fotir

—





	5. The create folder window will appear.  Choose a folder name, and a location for the new folder.  Then click [image: image6.png]


.  The new folder will be created in the location of your choice.
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